
Zoning Board of Adjustment 
Variance Application Form 

• Submit one set of plans, including a COMPLETE SITE PLAN, drawn to scale, with all yard dimensions, compass point, location of buildings and
building dimensions on an 8-1/2 by 11 inch paper, large enough to be clearly legible. It is important to identify each property line and show building 
locations with accurate measurements to each property line; not to curbs or sidewalks. 
• A Letter of Authorization from the owner must be submitted with this application if the property owner is unable to file an application for
variance or represent self. 
• Complete the Criteria for Variances worksheet on the back of this application
• Completed applications should be submitted with plans to the Development Services Department 2- weeks prior to the Board of Adjustment meeting.

APPLICATION DATE 

THIS SECTION IS TO BE COMPLETED BY STAFF 

ZONING CASE 
DUE DATE: SUBMITTED:   DISTRICT: NO. 

I. PROPERTY OF INTEREST 
Address: 

Legal 
Description: 

II. APPLICANT INFORMATION
Name/Business: Mailing Address: 

Signature: City, State  Zip: 

Printed Name: Telephone: 

Date: Email: 

Interest in Property: 
(Please check one) Titleholder Contract Buyer of Record Lessee Other: 

III. CONSENTING TITLEHOLDER OR CONTRACT BUYER OF RECORD (Required if other than applicant)

Name/Business: Mailing Address: 

Signature: City, State  Zip: 

Printed Name: Telephone: 

Date: Email: 

Interest in Property: 
(Please check one) Titleholder of Record Contract Buyer of Record 

IV. PURPOSE OF ZONING APPEAL
Description of 
Proposal: 

Zoning Appeal(s) 
Requested: 

Zoning Enforcement 
Determination Being 
Appealed (including date): 

Case Number from previous applications filed for the property of interest: 

Date of 
BOA: 



CRITERIA / VARIANCE 

Criteria for variances: Applicants should understand that variances are exceptions to the uniform provisions and application of 
the zoning Ordinance, and are to be granted only in extraordinary circumstances. The Board exercises the power to grant 
variances sparingly, with great caution, and only in exceptional instances. Applicants should understand that the Board cannot 
amend or set aside the zoning Ordinance under the guise of a variance. By law, the Board may grant a variance only if the 
evidence submitted in a specific case supports a finding that a special condition or conditions exist to the degree that a literal 
enforcement of the provisions of the Ordinance will result in an unnecessary hardship, and that granting such variance will be 
contrary neither to the public interest nor the spirit and intent of the Ordinance. 

Listed below are factors which the Board may consider in determining whether to grant a variance. Applicants should expect to 
present evidence addressing these factors and to answer questions the Board members may have regarding them. 

If you have any further questions concerning your Variance request/appeal, please feel free to contact the Zoning Officer assigned 
to you case or the Zoning Administrator at 319.286.5043. 

1. Unique circumstances: The subject property is unique or unusual as compared to other properties subject to the same
provisions. Examples of unique circumstances, irregularity, narrowness, shallowness, substandard or exceptional
topographical features; or other extraordinary conditions peculiar to  and  inherent in the property in question and which
relate to or arise out of the property rather than the personal situation of the current owner of the property; and which amount
to more than a mere inconvenience to the owner.

2. Not exclusively for financial gain: The purpose of the Variance is not based exclusively upon a desire to increase financial
gain from the property. 

3. Hardship  not  self-created:  The  previously  described  unique  condition  existed  at  the  time  of  the  enactment of
the provisions of this Ordinance and has not been created by the current property owner.

4. Substantial  rights  denied:  The  carrying  out  of  the  strict  letter  of  the  Ordinance  would  deprive  the  property owner
of substantial rights commonly enjoyed.

5. Not special privilege: Granting the Variance shall not result in a special advantage or benefit beyond what is available
to others – subject to the same provisions.

6. Not  detrimental: Granting  the  Variance  will  not  be  detrimental  to  the  public  welfare  or  to  the  enjoyment, use,  or
development of property in the vicinity; nor will it substantially diminish or impair property values in the vicinity.

7. No other remedy: There is no mean, other than the requested Variance. by which the hardship can be avoided or
remedied while still allowing a reasonable use of the property.



ConsentFormVariance2017 

VARIANCE 
AUTHORIZATION / CONSENT FORM 
& ACCEPTANCE OF CONDITIONS 

I/We ________________________________________ am Titleholder(s)/Owner(s) of 
(Name) 

property located at : ____________________________________________________   

Cedar Rapids Linn County Iowa. 

I hereby give my consent to petition the City of Cedar Rapids Board of Adjustment for a 
Variance for the following use:  

I further agree to any terms and conditions set forth by the City of Cedar Rapids in its approval 
of said petition.  I specifically agree to protect, defend and hold the City of Cedar Rapids and its 
employees harmless from any and all damages or claims for damages that might arise or accrue by 
reason of the granting of said use.  I also agree that this agreement shall be binding upon the current 
Titleholder(s)/Owner(s), as well as future owners, heirs, legal representatives, successors and 
assigns. 

Dated this _______ day of _________________, 20_____. 

Signature 

_____________________________________
Notary Public 





Zoning Board of Adjustment 
Process Overview 

1. File Application with the City’s Development Services Department. Submit a completed application to the City’s
Development Service Department at 500 15th Avenue SW. The application deadline is approximately 2 weeks prior to the
Board of Adjustment’s public hearing. The application must include the applicant’s email address, the signature of the
titleholder, a site sketch or layout of the site, drawings of any exterior modifications to the building/site, drawings of any
proposed signage, and a written statement that addresses how the criteria in the Application will be satisfied by the proposed
use or development.

2. Payment of Application and Notification Sign Fee. The fees must be paid at the time the application is submitted.
Checks must be made payable to “City Treasurer”. Mastercard and Visa are also accepted.

Fees for Variance Requests (Appeals): 
• $125.00 for one and two-family dwellings
• $350.00 for all other classes of property, including multiple family, commercial, and industrial
• $5.00 for each (2 minimum) public notification sign that must be posted on the property to notify the public of the

variance request.
Any resident can appear and testify at the meeting, either in support of or against the appeal.  

3. Review of Application by City staff. After the application deadline for the meeting, City staff will review all applications to
ensure all required and pertinent information has been submitted. Incomplete applications will be withheld from the agenda. If
all required information has been submitted, City staff will include the application as an item on the agenda.

4. Distribution of Meeting Agenda, Staff Report, and Recommendations. Approximately 5 days prior to the Zoning Board
of Adjustment meeting, City staff will send (email or mail) copies of the agenda packet, which includes the agenda and
Staff Reports for each case being presented, to the person(s) listed on the application, applicable City staff, Board
Members, and the news media. The Staff Report will include City staff’s recommendation for approval, conditional
approval, or denial. Please review the agenda when you receive it to ensure the information on the agenda is correct.  The
Staff Report may be updated prior to the Board meeting.
The Board will use this recommendation when making their decision, but is not required to adhere to the staff’s
recommendation.

5. Public Notification. Notification signs shall be posted for variances or appeals seven (7) days prior to the Board of
Adjustment meeting. It shall be the applicant's responsibility to see that said signs remain posted during the entire period. If
the signs are not posted in accordance with the preceding requirements, the Board of Adjustment shall delay action on the
petition, except that if the applicant satisfied the Board of Adjustment that the signs were initially posted at least seven (7) days
prior to the Board of Adjustment meeting and that applicant made diligent efforts to keep the signs posted during the entire
period, and that only circumstances beyond applicant's control prevented a continuous posting, then the Board of Adjustment
may act on the petition. Applicants are strongly encouraged to consult directly with their neighbors early in the process.

6. During the staff review, staff may visit the site to document existing conditions and take photographs for use at the
public hearing. This may require City staff to access and/or enter onto the subject property. The owner will be contacted in
advance if necessary. The appellant does not need to be present for the site visit by City staff unless contacted by staff
beforehand. Otherwise, staff’s visit to the property will be conducted from the public right-of-way.

7. Public Hearing. At the monthly Zoning Board of Adjustment meeting, items will generally be considered in the order that they
appear on the agenda. The format for each item is as follows:

8. a. Staff introduces the item and presents the staff recommendation. 
b. The appellant addresses the Board.
c. Individuals presenting in support address the Board.
d. Individuals presenting in opposition address the Board.
e. The appellant has time to address the Board to rebut any comments made in opposition to the application.
f. The Chair of the Board closes the public hearing on the item.
g. The Board deliberates the testimony.
h. The Board makes a decision to approve, conditionally approve, or deny the application.

9. Decision & Order: Following the public hearing, City staff will prepare a Notice of Official Action (formal document) that
details the Board’s decision. The Chair will sign the Notice of Official Action approximately one week following the meeting. A
copy of the Notice of Official Action will then be sent (mailed or emailed) to the appellant.

10. Construction or Implementation: Prior to any use, construction, or development of projects approved by the Board, it is
necessary to separately obtain any required permits issued by the City’s Building Services Department at 500 15th Avenue SW.
All development must comply with the City’s Building and Fire Codes. Please note that the Board of Adjustment does not have
the authority to waive the requirements of the Building and Fire Codes.



 
CEDAR RAPIDS 

2018 BOARD OF ADJUSTMENT MEETING DATES 
(2nd Monday of every month) 

**Date changed to 3rd Monday of the month because of Veterans Day observed holiday. 
 

Date 
 

Time 
 

Monday, January  8,  2018    3:00 pm 
December 27, 2017       deadline 
  
Monday, February 12, 2018    3:00 pm 
January 29, 2018       deadline 
  
Monday, March 12, 2018    3:00 pm 
February 26, 2018       deadline 
  
Monday, April 9, 2018    3:00 pm 
March 26, 2018       deadline 
  
Monday, May 14, 2018    3:00 pm 
April 30, 2018       deadline 
  
Monday, June 11, 2018    3:00 pm 
May 28, 2018       deadline 
  
Monday, July 9, 2018    3:00 pm 
June 25, 2018       deadline 
  
Monday, August 13, 2018    3:00 pm 
July 30, 2018       deadline 
  
Monday, September 10, 2018    3:00 pm 
August 27, 2018       deadline 
  
Monday, October 8, 2018    3:00 pm 
September 24, 2018       deadline 
  
Monday, November 19, 2018**    3:00 pm 
November 5, 2018       deadline 
  
Monday, December 10, 2018    3:00 pm 
November 26, 2018       deadline 
  
Monday, January  14,  2019    3:00 pm 
December 31, 2018       deadline 

  
Monday, February 12, 2018    3:00 pm 
January 29, 2018       deadline 
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